ADMINISTRATIVE RULESOF THE
VERMONT BOARD OF REAL ESTATE APPRAISERS

PART 1 GENERAL INFORMATION
Section 1.1 The Board's Purpose.

(a) The Board of Real Estate Appraisers ("the BYdrds been created and given powers by Vermont
law. A federal law enacted in 1989 required statesstablish licensing and certification programs f
real estate appraisers who intended to performasggls in federally related transactions. The Baead
created in response to this federal law by a Vetratatute, which directed the Board to meet federal
criteria. The federal law created the Appraisalcumbmittee of the Federal Financial Institutions
Examination Council (ASC) as the federal agencpaasible for monitoring the establishment of state
programs for compliance with federal law. The ApgeaQualifications Board of the Appraisal
Foundation has identified the minimum qualificasdor licensure needed to meet the requiremerttseof
federal law, and the Board adopts those minimunits asquirements.

(b) Only individuals licensed by the Board may penf appraisals in a federally related transactavraf
fee or may represent themselves as certified stateeappraisers in Vermont. No license is requived
perform real estate appraisals in other transagtidowever, a certified appraiser is subject toBbard's
disciplinary authority when performing all real &st appraisals, whether or not the appraisal doave
been performed by an unlicensed person.

Section 1.2 Business Address.

The business location is the Office of the SecyetaiState, Office of Professional Regulation, 88iv
Street, &' Floor, Montpelier, Vermont ("the Office”). The rfiafy address is Board of Real Estate
Appraisers, Office of Professional Regulation, 88ilMStreet, "8 Floor, Montpelier, Vermont 05620-
3402. Copies of these rules and more informatimutithe Board and its requirements and procedures
are available by contacting the Office or on thais web site atttp://vtprofessionals.org

Section 1.3 Laws That Govern the Board.

The Board is governed by the Vermont Real Estaggrdipers Act. 26 Vermont Statutes Annotated
(V.S.A.) Chapter 69. The Board also enforces tledeBsional Regulation statutes found in 3 V.S.A. 88
121-131. In addition, the Board is obligated to phnwith several other state laws such as the
Administrative Procedure Act (3 V.S.A. Chapter 25 "Open Meeting Law" (1 V.S.A. 88 312-313) and
the "Access to Public Records Law" (1 V.S.A. 88-3PB). These laws explain the rights of an apptican
license holder or member of the public.

Section 1.4 Board Rules.
The Board is authorized to make these administatiles. 26 V.S.A. §3315.

Section 1.5 Definitions.
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As used in these rules:
(a) “AQB” means the Appraiser Qualifications Boardts successor institution.

(b) “Complex appraisal” means one in which the propto be appraised, the form of ownership, or
market conditions are atypical.

(1) Characteristics similar to the daling may suggest that an appraisal is complex:
(i) Ownership rights that are atypical. This maglude life estates or situations in which a
residence is constructed on land leased for a ¢éyears or where there are subterranean

and air rights involved.

(i) Unusual deed restrictions, easements, encroaoks and other similar factors could
influence the complexity of the assignment.

(iif) Changes in neighborhood characteristics, Wheaggest that a residence is no longer
the highest and best use for the site. This mdudiecinterim use-type situations.

(iv) Actual or suspected environmental hazards.

(v) Architectural style that is atypical for theigleborhood. Examples might include a
dome or earth home in a neighborhood of traditioesidences. A residence, which is
exceptionally large or small for the neighborhoaight also pose a difficult valuation
challenge.

(vi) Unstable market conditions including such gsras out-of-balance supply and
demand relationships may lead to extraordinary dexity.

(2) This list is not intended to be all inclusivet bather representative of situations that mag lea
to extraordinary complexity of a transaction oragpraisal assignment.

(c) “FIRREA” means the Financial Institutions RefgrRecovery, and Enforcement Act of 1989, Public
Law 101-73, as amended.

(d) “License” means a license as a certified gdimeed estate appraiser, a license as a certiésiential
real estate appraiser, a license by reciprocity, @mporary license.

(e) "Office" means the Office of Professional Rexgjain.

(f) “Residential” means an appraisal of vacantnoprioved property whose highest and best use is
residential.

(9) “Transaction value” means the principal amaafrthe loan application, which will include any
extension of credit under consideration.



(h) “USPAP” means the “Uniform Standards of Proi@sal Appraisal Practice” as published by the
Appraisal Standards Board of the Appraisal Foundati

Section 1.6 Making and Resolving Unprofessional dtamh Complaints.
The Board follows the complaint procedure usedney@ffice. Copies of the procedure and more

information about the complaint process can beinbtafrom the Office or on the Board’s web site at:
http://vtprofesionals.org

PART 2INFORMATION FOR APPLICANTS

Section 2.1 Appraiser Trainee Registration.

A person who wishes to be registered as an apptagseee may obtain an application from the Office
Appraiser trainees can be registered in two categjocertified residential appraiser trainee; otitted
general appraiser trainee. Education, orientattwhcntinuing education requirements for each caieg
of registration are all set by the AQB.

Section 2.2 Certified Residential Real Estate Apgaralicense.

Education, experience and continuing educationireouents, as well as examination specifications for
each category of licensure are all set by the AQB.

Section 2.3 Certified General Real Estate Apprdissnse.

Education, experience and continuing educationireouents, as well as examination specifications for
each category of licensure are all set by the AQB.

Section 2.4 Certified Appraisers Supervising Regesl Trainee.

Supervision requirements during training are sethieyAQB.

Section 2.5 Examination.

Examination specifications for each category ddrtisure are set by the AQB.
Section 2.6 Education.

Education requirements for each category of licemave set by the AQB.
Section 2.7 Experience.

Experience requirements for each category of ligenare set by the AQB.
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Section 2.8 Education Program Approval.
(a) In order to be approved by the Board, a programt satisfy the education guidelines set by tQB8A

(b) A program may be approved by the Board bydilam application form that indicates the name ef th
program, the number of classroom hours requesteédh@nsponsor and instructors. An application may
be filed by the sponsor or a participant. For adeaapproval, applications must be filed at leasti&gs
before the program commences.

(c) The Board shall assign a maximum number ofithexlirs to each approved program.

(d) The Board may deny approval of any program Wwisootherwise eligible if it finds that the progra
is led by an instructor without sufficient expeigenin teaching or in the subject matter being tgugh
sponsored by a group or individual lacking theigbdr intention to produce a program of sufficient
quality to improve or establish an appraiser'sgssional competence; or the program is not sulffilyie
organized or adequate to fulfill the objectiveshwdse rules. The Board follows the Course Approval
Program - Policies, Procedures and Criteria - gubli by the AQB.

(e) A program sponsor may state that a progranibes approved by the Board and may also state the
number of credits approved by the Board.

(N The Board may audit any course it has apprdeedompliance with this rule and the AQB
requirements.

PART 3INFORMATION FOR LICENSED APPRAISERS
Section 3.1 License Renewal.

A license must be renewed before it expires. Thmration date is printed on the license; expiratiates
are occasionally adjusted by the Office but arenadly two years after the previous renewal date.

Section 3.2 Continuing Education Requirements.

Continuing education requirements for each categbligensure are set by the AQB.

Section 3.3 Continuing Education Program Approval.

(a) A program must satisfy the continuing educagaidelines set by the AQB.

(b) A program may be approved by the Board upangfiin application form, which indicates the name
of the program, the number of classroom hours r&@deand the sponsor and instructors. The spomsor o
a participant may file an application. For advaapproval, applications must be filed at least 9sda
before the program commences. For other progrgmsssrs’ applications must be filed within 30 days

after the educational activity has commenced. iddial applications must be filed by the time of
renewal.



(c) The Board shall assign a maximum number ofithexlirs to each approved program.

(d) The Board may deny approval of any program tvisootherwise eligible for accreditation if the
Board finds the program is led by an instructohwaiit sufficient experience in teaching or in thbjeat
matter being taught; is sponsored by a group avithgial lacking the ability or intention to produee
program of sufficient quality to improve or estahlian appraiser's professional competence; ottis no
sufficiently organized or adequate to fulfill thbjectives of these rules. The Board follows the IGeu
Approval Program - Policies, Procedures and Catpublished by the AQB.

(e) A program sponsor may state that a progranBbasd approval and may also state the number of
credits approved by the Board.

Section 3.4 Change of Name or Address.
The Office must be immediately notified of any charof name or address.
Section 3.5 Standards of Practice.

All licensees shall follow and adhere to the USRABIished by the Appraisal Foundation, as amended,
for all appraisals of real property.

Section 3.6 Interpretations and Clarifications.

The Board follows the interpretations and clarifiocas issued by the AQB and the Appraisal Standards
Board of the Appraisal Foundation for guidancedmanistering these rules, in order to maintain
uniformity and consistency with FIRREA.

Section 3.7 Scope of Practice.

(a) State Licensed Appraiser: A state licensedapper may perform non-complex 1-4 unit residential
appraisals up to a transaction value of $1,000,800;complex 1-4 unit residential appraisals ua to
transaction value $250,000. If a state licens@eiforming appraisals of more than four units, or
appraisals of non-residential properties, the Beenmust be in association with a certified regidear
certified general licensee who takes responsilfititythe licensee's work and that person musttsign
report.

(b) Certified Residential Appraiser: A certifiecsi@ential appraiser may perform 1-4 unit residéntia
appraisals without regard to transaction valueconexity. A certified residential appraiser magal
perform non-residential appraisals up to a tramsactalue of $250,000 without regard to complexitya
certified residential licensee is performing appaés of non-residential properties over a traneactalue
of $250,000 the licensee must be in association avitertified general licensee who takes respditgibi
for the licensee's work and that person must sigrréport.

(c) Certified General Appraiser: A certified gerlexppraiser may perform appraisals of all typeseaf
property without regard to transaction value or ptaxity.



(d) Appraiser Trainee: An appraiser trainee mayqoer activities within the scope of practice of the
license sought provided that the supervising appraeviews and signs all resulting appraisalgresent
with the trainee during the inspection procesfansiliar with the market data used in the appraiepbrt
and takes full responsibility for the appraisaleTdppraiser trainee may sign the report but must be
clearly identified as a "trainee" in all areaslwd report in which the trainee's name appears.

(e) Appraisers may employ and utilize the assigaithose who are not registered trainees uneéseth
rules. These assistants shall not be referred cbh@rwise identified as "trainees” unless regestexs
such. When assisted by such unlicensed or unregségnployees, the appraiser shall be presentglurin
the inspection of the property, be familiar witle tinarket data used in the appraisal report andftelke
responsibility for the appraisal.

Section 3.8 Inspecting Records.

Copies of all records and any other pertinent mamabet concerning an appraisal shall be available for
inspection by the Board and its duly authorizedhégy@pon request during regular business hours.

Effective: March 1, 2014



