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Licensed Nursing Assistant Application 
Instructions 

Applications are submitted through the Online Services System. Questions on 
applications or required documents can be sent to the office of Professional 
Regulation via email at SOS.OPRLicesning1@vermont.gov .  

There are three types of LNA applications: 

 by examination for applicants without LNA licensure,  

 by endorsement for applicants who have been licensed for fewer than three 
years in another jurisdiction, and  

 by Fast Track Endorsement for applicants who have held LNA licensure in 
another jurisdiction for more than 3 years. 

Examination 

 Complete online application and pay non-refundable application fee 

 If you have graduated from an education program that is not located in 
Vermont, a Nursing Assistant Verification of Education form must be 
submitted directly by your Nursing Assistant School. Please request that your 
“Verification of Education” be emailed to us.  

 The office has access to Vermont based LNA programs. 

 If you are a nursing student in an LPN or RN nursing education program, a 
Nursing Student Applicant for LNA Education form must be submitted directly 
by your Nursing School.  Please request that your “Verification of Education” 
be emailed to us at sos.oprlicensing1@vermont.gov  

 After you pass your LNA exams, if you would like to practice as an LNA while 
waiting for your background/fingerprint result you will need to answer “Yes” to 
the Provisional question.  

 In order to be eligible for a provisional license you will need to upload your 
fingerprint receipt to your online account.  

 Once your application is received, reviewed and your education has been 
approved, you will be issued a formal authorization to take the national Nurse 
Aide Assessment Program (NNAAP) written and skills exams.  

https://secure.professionals.vermont.gov/prweb/PRServlet/app/NGLP_/TeXnEyLJUJ2GKKKgqYyqI8mj8T3vWHgIvsEX7b0AG5s*/!STANDARD
mailto:SOS.OPRLicesning1@vermont.gov
mailto:sos.oprlicensing1@vermont.gov
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 Once our office receives your passing LNA exam results and your fingerprint 

receipt you will be eligible for a provisional LNA license. 

 Complete the Criminal Background Check by following the instructions that 
were emailed to you with the “Fingerprint Authorization Certificate” and 
instructions.  

 Request a fingerprint receipt as it is required to be uploaded to your 
online account to be eligible for a provisional LNA license. Log into your online 
account, go to view license, click “Update Application” and upload your 
receipt. 

Endorsement 
To qualify, an applicant must be licensed or certified in good standing in another state or 
jurisdiction in which the standards and qualifications required for LNA licensure in that 
jurisdiction are substantially equivalent to Vermont’s. 

 Complete online application and pay non-refundable application fee. 

 Verification of your licensure submitted from your original state of licensure 
and from your most recent state of licensure, if different. 

 If applying with work experience, enter your nursing assistant employment 
information under the supervision of a licensed nurse. You must have worked 
a minimum of 50 days (400 hours) in the last two years. 

 If you are a US Armed Forces service member on active duty trained as a 
U.S. Armed Forces Medic and Certified by the National Registry of 
Emergency Medical Technicians (NREMT) upload a copy of your military 
identification, technical school training and NREMT.  

 If you are a US Armed Forces veteran with honorable discharge within two 
years preceding this application, were trained as a U.S. Armed Forces Medic 
and Certified by the National Registry of Emergency Medical Technicians 
(NREMT) upload a DD214, technical school training and NREMT. 

 If you would like to practice as an LNA while waiting for your 
background/fingerprint result you will need to answer “Yes” to the Provisional 
question.  

 Complete the Criminal Background Check by following the instructions that 
were emailed to you with the “Fingerprint Authorization Certificate”. Request a 
fingerprint receipt as it is required to be uploaded to your online account 
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to be eligible for a provisional LNA license. Log into your online account, go to 
view license, click “Update Application” and upload your receipt. 

 

Fast Track Endorsement 

To qualify for Fast Track Endorsement, an applicant must be actively licensed or 
certified in good standing in another jurisdiction for three or more years preceding this 
application. 
 

 Complete the online application and pay the application Fee (Non-Refundable 
Processing fee); 

 Verification of Licensure form. Provide verification of your most current state 
of licensure. Verification must show proof of continuous licensure in good 
standing for 3 years preceding the date of this application. 

 If you would like to practice as an LNA while waiting for your 
background/fingerprint result you will need to answer “Yes” to the Provisional 
question. 

 Complete the Criminal Background Check by following the instructions that 
were emailed to you with the “Fingerprint Authorization Certificate” and 
instructions. Request a fingerprint receipt as it is required to be uploaded 
to your online account to be eligible for a provisional LNA license. Log into 
your online account, go to view license, click “Update Application” and upload 
your receipt. 

 

Medication Nursing Assistant Specialty 
If you already hold a Vermont license in this profession and are applying to add the 
Medication Nursing Assistant specialty, use the “Add A Specialty” link within your online 
account. 

Criminal Background Check-  
A criminal Background check is required of all first-time applicants.  

 You will receive a Fingerprint Authorization Certificate at the email 
address associated with your online account after you attest to the FBI 
Release questions within your application. Please allow 3-5 business 
days for processing.  

 After you receive the signed Fingerprint Authorization Certificate, you 
will make an appointment to have your fingerprints taken.  
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 Print the Fingerprint Authorization Certificate and bring it with you to 
your fingerprint appointment. The Fingerprint Authorization form 
must be sent with your prints to VCIC. Some centers do this for 
you, and some will require you to send. Please visit the Criminal 
Background Checks webpage for more information. 

 To have fingerprints taken in Vermont:  
o Visit the Vermont Identification Center page for a list of 

Vermont Identification Centers or contact your local law 
enforcement agency to inquire if they provide fingerprinting 
services.  

 To have fingerprints taken outside of Vermont:  
o Contact a local law enforcement agency.  
o After you receive the signed Fingerprint Authorization 

Certificate, you will make an appointment to have your 
fingerprints taken.  

o Print the Fingerprint Authorization Certificate and bring it with 
you to your fingerprint appointment.  

o Prints must be “ink prints” completed on the FD-258 fingerprint 
card. 

o The Fingerprint Authorization form must be sent with your prints 
to VCIC. Some centers do this for you, and some will require 
you to send.  

 Be sure to get a receipt as you will be required to upload it into your 
online account.  

 Once VCIC receives your information, it can take 12 weeks for OPR to 
receive results. We will make every effort to process the results 
quickly. Due to the high volume, we expect increased processing time. 

 

Provisional Licensure  
3 V.S.A. §130 allows for a 90-day provisional license to expedite entry into the 
workforce for applicants who have otherwise met licensure requirements and are either 
awaiting verification of licensure or the results of a criminal background check. A 
provisional license may be issued based on a voluntary agreement between the 
applicant and the Office. An applicant is not required to request one.   
 
In order to be issued a non-renewable provisional license, you must; 

  Upload documentation that you have had your fingerprints taken and sent 
your FAC and fingerprints to VCIC. If you are mailing your fingerprints and 
FAC form to VCIC from out of state, upload a receipt of mailing those 

https://sos.vermont.gov/opr/online-services/background-checks/
https://sos.vermont.gov/opr/online-services/background-checks/
https://vcic.vermont.gov/sites/vcic/files/files/record-check/2019%20Identification%20Centers.pdf
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documents. Your non-renewable provisional license application will remain 
pending until this documentation is received.   

 To upload your fingerprint receipt or mail receipt, log into your online account, 
click “Update” and upload. 

NOTE: Once you apply, please allow up to 5 business days for processing. Any change 
of address or other contract information, by an applicant or licensee, must be forwarded 
to this office no later than thirty (30) days after change occurs. 

To receive this information in an alternative format or for other accessibility requests, 
please email sos.accessibility@vermont.gov  
 

mailto:sos.accessibility@vermont.gov
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