
P-2210 HOUSEHOLD COMPOSITION (continued) 
 
P-2210I 18 Year Old In School Letter (22-06) 
 
Households will receive an automatically generated letter the month prior to 
their child turning 18, notifying them that their child's benefits will end at the 
end of the following month unless they meet certain eligibility requirements. 
 
The household must complete the letter and return it to the department. 
 
Letter is returned 
 
Child not graduating before their 19th birthday and never had a 
disability preventing graduation before this date 
 
No further information is needed from the household. This child will be removed 
from the Reach Up household at the end of the month they turn 18. If they are 
the only child in the household the entire Reach Up benefit must be closed. 
 
Child will graduate before 19th birthday 
 
A statement from the child’s school verifying this information and providing the 
anticipated month of graduation must be provided by the household. This child 
can remain on Reach Up until the end of the month they graduate. If they are 
the only child in the household, the entire Reach Up benefit must be closed at 
the end of the month in which the child graduates. 
 
Child will not graduate before 19th birthday and had disability that 
prevented graduation before this date. 
 
A statement from the child’s school verifying this information, or a statement 
from the child’s medical provider verifying the presence of a disability that 
prevented graduation, must be provided. This child can remain on Reach Up until 
the end of the month they turn 19. If they are the only child in the household 
the entire Reach Up benefit must be closed at the end of the month in which the 
child turns 19. 
 
Letter is not returned 
 
If the form is not returned, remove the child at the end of the month the child 
turns 18. 
 
 
 
 
 
 
 



BPS Support 
 

Sample 18 year old in school letter 



 
 
The creation of the 18 year old in school letter also creates a TODO for the 
district G_1 caseload. 
 
Entering 18 year old school status on SCHL panel 
 
See the ACCESS Eligibility Training video: (SCHL) Entering a School Panel. 

https://vermontgov.sharepoint.com/portals/hub/_layouts/15/PointPublishing.aspx?app=video&p=p&chid=5f3a8e58-3490-46f5-8ec5-8304f965cb85&vid=a8eaf284-06be-4a31-9bf3-00754d134f3d


SCHL 
 
 

Enter “Y” under “18-19 RUFA” if the child will either graduate before they turn 
19 years old or will not graduate by the time they turn 19 years old due to a 
disability. 
 
Manually sending out 18-year-old letter 
 
A household that is newly approved Reach Up and has a child turning 18 years 
old the month of application or the following month may not receive the 
automatic letter which are created by ACCESS on the 5th working day of each 
month. Send a manual version of the letter if there is a 17-year-old that will turn 
18 years old the month following approval in the Reach Up household.  
 
An 18-year-old letter is being created by the Forms Group. Until it is finalized 
and posted, use this PDF document found on SharePoint.  
 
 

https://vermontgov.sharepoint.com/sites/AHS-DCF/ESD/GuidanceProgram/18%20Year%20Old%20in%20School%20letter--DRAFT.pdf?web=1
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