P-2914 CALCULATION OF BENEFITS (continued)

P-2914D Manual Budget Calculations (7/1/25, 25-16)

Fuel Program Budget Worksheet (Form 203SF)

Vermond Departnsent for Cluldren and Fanulies
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S8N

Name

LT

2035F

Fuel Program Budget Worksheet

|] Household Heating Information I

Pay for Heat (v/n)

Housing Type

Annual
# of Bedrooms i

cost

Part 11
Fuel Type 81

Subsidy (v/n)

Maximum gross income
for a household size of =
185 % FPL

Line of credit (Percentage of Benefit) based on date
application received: circle one & enter on Part IT #4

Date of Application Season Yo
Ongoing Elig Review 100 %%
March 1 thru November 30 | 100 %
December 80 %4
January 60 %
February 40 %a

[JHEAT INCLUDED paid to applicant
0 WoOOD/PELLET paid to applicant
[JEFT to FUEL DEALER

Fuel Dealer Name:

Vendor No:
Check One if Applicable:*

[]%21 Roomer [ %21 heat incl subsidy henefit

* [T they pass the Maximum Gross Income 15t no
further caleulation is needed.

Il. Maximum gross income test I

a. Total earned income

tor past 30 days b3
b. Total unearned

income for the past 30 days $
¢. Public assistance

(Reach Up, EP, or PSE) s
d.. Total ncome (a. ~b. +¢.) 5
If household passes maximum gross income test (1), complete
section (L) to determine benefit amount.

11. Benefit Amount Determination
ousehold Income %o ol poverty range :

Annual heating fuel cost
{(Heat Cost Tables) 3

Heat Cost Percentage
{Fuel Pgm Table IT)

Base Benefit

Season % (date of appl leflt)

ho| e |

Reduced Benefit

Benefit % = 100% unless:
G Housing is subsidized = 55%
Heat incl in housing = 30%

7| Reduced Benefit

Current Rateable Percent

Net Benefit (drop cents) =




IMPORTANT! The manual budget MUST be done based on correct client information in the
month the benefit was paid!

Form 203SF has three main parts:

A. Household Heating Information: (primarily gathered from application)

B. Maximum Gross Income Test: All income and income calculations follow 3Squares VT
rules.

C. Benefit Amount Determination: This information is gathered from the four Fuel Income
Guidelines & Tables updated annually. You will need to refer to them while using the
budget worksheet.

1. Seasonal Fuel Program Income Guidelines (P-2913)
e This is the 185% of federal poverty line (FPL) income test.
2. Heat Cost Percentage Tables (P-2915)

e Once the total income is determined, use the Percentage of Poverty Table (P-
2914A) to find what range the client falls in, and then find the range on the chart
and its corresponding Heating Cost Percentage.

3. Standard Heating Cost Tables (P-2916)

e This chart provides an estimate of the annual heating cost based on housing type,
number of bedrooms, and fuel type.

e |t will be used in the Benefit Determination section of the manual budget with
information listed in the Household heating information on the 203SF.

4. Percent of Poverty Table (P-2914A)

e This table provides income ranges and percentages and is used in conjunction
with the “Heat Cost Percentage Table” in P-2915.

e Once you find the Gross Income in the Maximum Gross Income section, use the
total income from line D to look the percentage up on this chart.



Complete the Household Heating Information Section

Household Heating Information

Pay for Heat (y/n) d

Housing Type b P

# of Bedrooms C Heat
cost
Part 11

Fuel Type 41

Subsidy (y/n) e

Maximum gross income

for a household size of f = f

185 % FPL

a. Does the client pay for heat or is it included in the rent?

e This information is gathered from question 5 on the 201SF application or question 42
on Form 202.

b. What type of housing?

e Single Family (1), Mobile Home (2), or Multi-Family (3). This can be found on question
6 of Form 201SF or question 42 of Form 202.

c. How many Bedrooms?
e This can be found on question 7 of Form 201SF or question 42 of Form 202.
d. What is the fuel type?

e (Wood, Pellets, Oil, Kerosene, Propane (gas), Natural Gas, Electricity and Coal.) This
can be found on question 8 of Form 201SF or question 42 of Form 202.

e. Is the housing subsidized?
e This can be found on question 9 of Form 201SF or question 39 of Form 202.
f. What is the Maximum gross income for their household size?

e List the number of household members in the first blank and the income limit in the
second blank. Household members can be determined by who is listed on the first



page of Form 201SF or question 6 of Form 202. The income limit can be found on
the Fuel Program Income Guidelines (P-2913).

g. “Line of Credit”

e Circle the appropriate “Season %” (100%, 80%, 60%, 40%) based on the application
date. (We will be putting the circled percentage on Section Il line 4.)

Line of credit (Percentage of Benefit) based on date
application received: circle one & enter on Part I #4

Date of Application Season % o
Ongoing Elig Review 100 % =
March 1 thru November 30 | 100 %
December 80 %

January 60 %

February 40 %

h. Check off if heat is included, if applicant has a wood/pellet benefit, or if it will be an
electronic fund transfer (EFT) to the fuel dealer. (If it is EFT indicate dealer name and
vendor number.)

i. Ifthe clientis a roomer or has heat included AND subsidized rent, check the appropriate
$21 benefit box.

[[] HEAT INCLUDED paid to applicant
[l WOOD/PELLET paid to applicant
[ ] EFT to FUEL DEALER

Fuel Dealer Name:

Vendor No:

Check One if Applicable:* i

o,

[]1$21 Roomer [ ] $21 heat incl subsidy benefit

* If they pass the Maximum Gross Income test no
further calculation is needed.

If you check off one of these two options AND the client is income eligible, you’re done.
Complete the bottom portion of form, submit to your supervisor for review, and then e-mail to
Fuel and Utility Team: ahs.dcfesdfuelmgmt@vermont.gov.



mailto:ahs.dcfesdfuelmgmt@vermont.gov

Complete Maximum Gross Income Test Section (Section | Parts a-d)

I. Maximum gross income test

gTota] earned income

for past 30 days $
b.|Total unearned

income for the past 30 days $
¢.|Public assistance

(Reach Up, EP, or PSE) $

El Total income (a.+b.+c.) $

If household passes maximum gross income test (I), complete
section (II) to determine benefit amount.

a. Calculate the total earned income for the past 30 days and put it on line a. All calculations
follow 3SquaresVT income process. Ex: Weekly income is averaged and then multiplied
by 4.3.

b. Enter total gross unearned on line b.
c. Enter the monthly amount of public assistance income on line c.
d. Total all types of income for a gross monthly amount, and enter that amount on line d.
e. Compare line d. to the maximum gross income for the household size.
e This information was entered in the household heating information section line f.

e Remember, this is all income received for all mandatory household members the
month the benefit was paid! This could easily be different than 3Squares.

If the household is over income, the household is ineligible, and you are done.

If the household is income eligible, continue to Section Il of the manual budget sheet, Benefit
Amount Determination.

Benefit Amount Determination (Section Il)

a. Fill in the first blank Household income % poverty range by using the percentage of
poverty table.

e For Example: a household of 1 with $893.04 total income would be in the 75%-84%
range.



B. Household Income per

1 10 T0
$830 ) § 552

II. Benefit Amount Determination o
Household Income % of poverty range : 75-84%

b. Enter the “Annual heating fuel cost” by using the Standard Heating Cost Table and the

household heating information section on line 1. (This will use Fuel type, housing type,
and number of bedrooms)

e For Example, a household living in an apartment (multi-family) with 3 bedrooms that
heats with propane has an expected heating cost of $2,347/year.

Fuel Type 1 Bedroom 2 Bedrooms 3 Bedrooms

Natural Gas $ 923 $1.148 $1.373

Propane $ 1,109 $1.728

I1. Benefit Amount Determination o
Household Income % of poverty range : 75-84%

Annual heating fuel cost

(Heat Cost Tables) $ §2:347

c. Enter the “Heating Cost Percentage” on line two by using the range listed on the top line
and the Heat Cost Percentage Tables.

e For Example, the household from example a above, with income 75%—-84% of the
poverty range, would have 87% as their “Heating Cost Percentage.”



II. Benefit Amount Determination 75-84%
Household Income % of poverty range :
Table |/ Table Il
Hg ’”C"’t""" as Heating Cost 1 Annual heating fuel cost
oirzzzeﬁﬁ sl (Heat Cost Tables) $ -S—I—Z 347
175-185% 27% ]
165-174% 30% ’ Heat Cost Percentage o
155-164% 33% (Fuel Pgm Table II) 7 X 87%
145-154% 66%
135-144% 69%
125-134% 72%
115-124% 75%
105-114% 78%
95-104% 81%
85-94% 84%
75-84% 87%

d. Determine the Base Benefit by taking Annual Heating Fuel Cost (line 1) and multiplying it
by the Heat Cost Percentage (line 2).

e For Example: the $2,347 from b X the 87% from c.
2347 * 0.87 = 2041.89

Annual heating fuel cost
1 (Heat Cost Tables) $ §2z347

Heat Cost Percentage .
(Fuel Pgm Table II) X 87%

3 | Base Benefit = 52,041.39

e. Enter the Season % determined in the Heating Information section by the date applied
chart.

application received: circle one & enter on Part II #4 : Annual heating fuel cost S 5
Date of Application Season % (Fleat/ Cont'Tnbles)
Ongoing Elig Review 100 °o 3 Heat Cost Percentage o
|| March L thes-November-30—-100.0) (Fuel Pgm Table I) X 87%
€ December 80% D —— | ]
January 60 % 3T Bm fit = 52,041.89
By etk 4| Season % (date of appl le X 80%

f. Enter Reduced Benefit amount (Base Benefit [line 3] x Season % [line 4])

e From our example: $2,041.89 * 0.8 = $1,633.51



3 | Base Benefit = $2,041.89
4 | Season % (date of appl left) X 80%
51| Reduced Benefit = $1.633.51
enefit % = 1009 less:
6 | Housing is subsidized = 33 \,’Z( 100%
Heat incl in housing = 30%

g. Enter the Benefit % 100% unless:

Housing is subsidized= 55%

Heat is included in housing = 30%

h. Calculate the Reduced Benefit and enter it. Line 5 X Line 6

J-

In this example, the client does NOT have subsidized housing, and he does NOT
have heat included in rent, and so we use 100%.
1633.51 * 100% = 1633.51

‘ 7| Reduced Benefit

| = $1,633.51

Find the ratable reduction (P-2914B) and write it on Line 8.

In ACCESS, under FNX: Code Mode: D, Blank SSN, leave month alone, and then in
CMD, type FR. The ratable is always the top number.

For training purposes, we are using 29% as the ratable reduction. This amount may
fluctuate throughout the season depending on expected costs.

Current Rateable Percent

x 29%

9

Net Benefit (drop cents)

Calculate the Net benefit (Line 7 X Line 8)

- $473



e For this example, that would be $1,633.51 * 0.29 = 473.72
Drop cents = $473

I1. Benefit Amount Determination

v)
Household Income % of poverty range : m

Annual heating fuel cost

1 (Heat Cost Tables) $ $2,347
N Heat Cost Percentage .
(Fuel Pgm Table IT) X 87%
Base Benefit = 52,041.39

Season % (date of appl left) | X 80%

B | W

Reduced Benefit = $1,633.51

hn

Benefit % = 100% unless:
6 | Housing is subsidized = 55%| X _100%
Heat incl in housing = 30%

7 | Reduced Benefit = $1,633.51
8| Current Rateable Percent X 29%
) Net Benefit (drop cents) = $473

Finally: Fill in the Bottom of Form 203SF

Net Benefit Amount (line 9 above): $ 473
Benefit Paid To Date: s 21

Adjusted Amount Due: $ 452

See Seasonal Fuel Assistance Rule 2914 for more information about the calculation of
benefits.



	P-2900 SEASONAL FUEL PROGRAM PROCEDURES (Seasonal Fuel Assistance Rule 2900) (7/1/25, 25-16)
	P-2901 FORMS AND NOTICES (7/1/25, 25-16)
	P-2902 CERTIFIED FUEL OR ENERGY SUPPLIERS (Seasonal Fuel Assistance Rule 2902) (7/1/25, 25-16)
	P-2903 HOUSEHOLD COMPOSITION (Seasonal Fuel Assistance Rule 2903) (7/1/25, 25-16)
	Fuel Household
	Head of Household
	Who is a member of the Fuel Household?
	*Excludable
	Medically Necessary Caregiver (SF-MEMB CODE 3)
	Caretaker or Companion (SF-MEMB CODE 4)
	Individual in Foster Care or Residential Home Care (SF-MEMB CODE 5)
	Roomer/Boarder (SF-MEMB CODE 6)

	Fuel Household Member ACCESS Codes

	P-2904 INELIGIBLE HOUSEHOLDS (Seasonal Fuel Assistance Rule 2904) (7/1/25, 25-16)
	P-2905 APPLICATION PROCEDURES (Seasonal Fuel Assistance Rule 2905) (7/1/25, 25-16)
	General Procedures
	Data Entry and Application Processing
	Pending Applications for other ESD Benefits
	Processing Codes

	P-2906 REVIEWS
	P-2906A Eligibility Reviews (Seasonal Fuel Assistance Rule 2906) (7/1/25, 25-16)
	Reviews – Generally
	Returned Forms
	Verification Required

	Extended Certification Period (ECP)


	P-2906 REVIEWS (continued)
	P-2906B Desk Reviews (7/1/25, 25-16)

	P-2908 REQUESTS FOR ADDITIONAL INFORMATION OR VERIFICATION (Seasonal Fuel Assistance Rule 2908)
	P-2908A Mandatory Verifications (7/1/25, 25-16)
	Information that Must Always Be Verified
	Use Relevant Forms for Verification
	Documentation and Fuel


	P-2908 REQUESTS FOR ADDITIONAL INFORMATION OR VERIFICATION (continued)
	P-2908B When and How to Verify Information (7/1/25, 25-16)
	Requests
	Processing Verification Requests in ACCESS
	Mandatory Information
	Verifications Specific to Fuel Program Only
	Income Verification
	Verification of Medically Necessary Services for Caretaker or Companions


	P-2908 REQUESTS FOR ADDITIONAL INFORMATION OR VERIFICATION (continued)
	P-2908C Eligibility Determinations After Verification is Requested (7/1/25, 25-16)
	When Verification is Provided
	When Verification is Not Provided


	P-2908 REQUESTS FOR ADDITIONAL INFORMATION OR VERIFICATION (continued)
	P-2908D Waste, Fraud, and Abuse (7/1/25, 25-16)
	Fraud Definition
	Questionable Changes or Situations
	Household Composition
	Income
	Residency

	Contact DCF Fuel Team


	P-2910 INCOME (Seasonal Fuel Assistance Rule 2910) (7/1/25, 25-16)
	P-2912 STUDENT AID INCOME EXCLUSIONS (Seasonal Fuel Assistance Rule 2912) (7/1/25, 25-16)
	Student Financial Assistance

	P-2913 INCOME GUIDELINES (Seasonal Fuel Assistance Rule 2913) (7/1/25, 25-16)
	P-2914 CALCULATION OF BENEFITS (Seasonal Fuel Assistance Rule 2914) (7/1/25, 25-16)
	P-2914A Percentage of Poverty (Seasonal Fuel Assistance Rule 2914(a)(4))

	P-2914 CALCULATION OF BENEFITS (continued)
	P-2914B Payment Rate (Seasonal Fuel Assistance Rule 2914(b)) (7/1/25, 25-16)

	P-2914 CALCULATION OF BENEFITS (continued)
	P-2914C Types of Benefits (Seasonal Fuel Assistance Rule 2914(c)) (7/1/25, 25-16)
	$21 Benefits
	Heated Renters
	Wood and Pellet Users
	Fuel Dealer Benefits


	P-2914 CALCULATION OF BENEFITS (continued)
	P-2914D Manual Budget Calculations (7/1/25, 25-16)
	Fuel Program Budget Worksheet (Form 203SF)
	Complete the Household Heating Information Section
	Complete Maximum Gross Income Test Section (Section I Parts a-d)
	Benefit Amount Determination (Section II)
	Finally: Fill in the Bottom of Form 203SF



	P-2915 HEAT COST PERCENTAGE TABLE (Seasonal Fuel Assistance Rule 2915) (7/1/25, 25-16)
	P-2916 STANDARD HEATING COST TABLES(Seasonal Fuel Assistance Rule 2916) (7/1/25, 25-16)
	Multi-Family Homes
	Single Family and Mobile Homes
	Primary Heating Fuel Costs
	Counting Rooms

	P-2917 BENEFIT ISSUANCE (Seasonal Fuel Assistance Rule 2917) (7/1/25, 25-16)
	P-2917A Benefit Delivery

	P-2917 BENEFIT ISSUANCE (continued)
	P-2917B Voiding and Reissuing EBT Payments (7/1/25, 25-16)
	When Error is Found on Same Day – Before Benefit Issued
	Department Error Found After Benefit is Issued
	Client Error Reported After Benefit is Issued


	P-2917 BENEFIT ISSUANCE (continued)
	P-2917C Voiding and Reissuing Direct Deposit Payments (7/1/25, 25-16)
	When Error is Found on Same Day
	Department Error Found After Benefit is Issued
	Client Error Reported After Benefit is Issued
	Direct Deposit Rejected by Bank


	P-2917 BENEFIT ISSUANCE (continued)
	P-2917D Voiding and Reissuing Payments to Fuel Dealers (7/1/25, 25-16)
	When Error is Found on Same Day – Before Benefit Issued
	Department Error Found After Benefit is Issued
	Client Error Reported After Benefit is Issued


	P-2922 EXPEDITED FUEL APPLICATION PROCESS (Seasonal Fuel Assistance Rule 2922) (7/1/25, 25-16)
	P-2922A Goals and General Procedure for Expediting Applications
	Goals of Expedited Seasonal Fuel Assistance for Clients Facing a Home Heating Crisis
	Over-Arching Process
	Criteria for Expediting Application


	P-2922 EXPEDITED FUEL APPLICATION PROCESS (continued)
	P-2922B Worker Responsibilities Under Different Circumstances (7/1/25, 25-16)
	Responsibility of Crisis Fuel Worker and Community Action Agency
	Active Seasonal Fuel Client
	Pending Seasonal Fuel Application
	Closed or Denied Seasonal Fuel Status
	No Seasonal Fuel Application for Current Season

	District Office Management Team Email Addresses
	Responsibility of Benefit Program Specialist and ESD
	Dispute/Discrepancy Resolution
	Expedited Seasonal Fuel Request by email ONLY if a Seasonal Fuel Application is Pending or Active


	P-2923 CHANGES IN CIRCUMSTANCES (Seasonal Fuel Assistance Rule 2923) (7/1/25, 25-16)
	Effect on Eligibility or Benefits
	Death or Change in Residency
	Information Needed When Circumstances Change
	Moves
	Dealer Changes
	Fuel Type Changes
	Household Member Changes


	P-2926 NOTIFICATIONS (Seasonal Fuel Assistance Rule 2926) (7/1/25, 25-16)
	P-2927 ACCESS PANELS (7/1/25, 25-16)
	P-2927A Common Panels
	Member Panel
	Rent
	Utility Panel
	Eligibility Screens
	Order of Approval (Check all available months)
	Edits/Dailies (Check all available months)


	P-2927 ACCESS PANELS (continued)
	P-2927B Shelter Information (7/1/25, 25-16)
	Types of Housing
	Form 202H – Shelter Expense Statement
	Form 204AN – Account Name/Metered Service Verification
	When Landlord Bills Tenant for Heat
	When Landlord Uses Uncertified Fuel Supplier



	P-2927 ACCESS PANELS (continued)
	P-2927C Certified Fuel & Utility Suppliers (7/1/25, 25-16)
	Important Dealer Information
	Enter a Vendor Number for Fuel Dealer into ACCESS
	Trouble Finding a Dealer in ACCESS





