
 

Children’s Integrated Services 
JotForm Submission Guidance 

1. Navigate to the JotForm Website using the link. 
a. Upload CIS Early Intervention Child Count is for Early Intervention client 

related documents, such as childcount spreadsheets and service grids. 
b. Upload Children’s Integrated Services Documents is for Children’s 

Integrated Services documents, such as the Semi-Annual Report and 
Value Based Payments. 

c. Upload Early Intervention Prior Authorization Request Early Intervention 
Prior Authorization request 

d. Upload Early Intervention Invoice Requests for Early Intervention invoice 
requests. 

2. Fill in the top boxes with your information. 
a. Fill out your first name 
b. Fill out your last name 
c. Fill out your email address. 

 

https://www.jotform.com/251965384232057
https://www.jotform.com/251964833745064
https://www.jotform.com/251965224621052
https://www.jotform.com/251964888936076


 

3. Select your region from the dropdown menu. This is a 
required field. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. In the ‘Any Notes’ text field, include any information that 

you think is important to know. This may include what the 
documents are, or if there are circumstances around the 
Upload that need to be known. 

 
 
 
 
 
 
 

5.  



 

5. Click on the ‘Browse File’ to upload your document. 
 

6. When you click on it, your Windows Explorer will pop up. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

a. Click on the file you wish to upload 
b. You should see the name of the file down below 
c. Select ‘Open’ 



 

7. You will know that the Upload was successful when you 
see the document title below the Browse Files box. 
 

8. Hit ‘Submit’ 


