
The Team 
 
The Quality Assurance 
Unit consists of a team 
with extensive experi-
ence and knowledge to 
ensure the Material Ac-
ceptance Technician will 
have the support need-
ed to be successful in 
the position.  

The Role 
As the Materials Acceptance Technician, your primary 
objectives will be:  

To develop material acceptance packages prior to con-
struction. 

Prepare sampling checklists and work with Construction 
staff during the lifespan of the project to ensure require-
ments are being met. 

Prepare Material Memoranda at the end of the projects. 

Process material certifications as they are received.  

Communicates well  
     
Effective communication is vital to 
fostering good teamwork with staff 
and maintaining good working rela-
tionships with external partners and 
will be essential in the position.  

Values Customer Service
     
Having empathy for your customer’s 
needs is the first step in providing 
excellent customer service.  
 

      Self-Motivates 
    
No two days are alike. If you oper-
ate best with a full plate of work , 
this position is for you! 
 
 

We want someone who: 

The Challenge 
The Vermont Agency of Transportation (VTrans) is seeking a qualified individual to join our Quality Assurance 
Unit within the Construction & Materials Bureau to serve as a Materials Acceptance Technician. Duties include 
a review of plans for material requirements, processing of certifications, and coordination of material ac-
ceptance requirements, both during construction as well as on a system basis. Duties will involve working 
with Agency staff and contractors, distributors, and manufacturers under the direction of a higher-level tech-
nician or engineer. Work to be performed is almost exclusively in an office environment. Other duties may 
include assisting with approved material lists and Materials Laboratory accreditation, along with helping other 
sections of the Material Testing & Certifications Section on an as-needed basis, including the possibility of 
field, plant, and laboratory site visits to assist in Independent Assurance duties and material testing needs. 



Are you wondering if you qualify?... 
Below is a brief summary illustra on of how to what level qualifies for this posi on. 

Educa on and experience can be in design, inspec on, construc-
on, research and sta s cs, materials tes ng, inves ga on, 

or other closely related fields.  

If you feel that your skills are relevant, please apply! 

     The Vermont Experience 

 #1      #3         #1 
Safest State in America  Quality of Life      Best State to Have a Baby 
- (2018) WalletHub     -(2016) CNBC          -(2018) WalletHub 
    

    Click here to learn more about living in Vermont! 

AOT Technician II-IV 
 

$41K— $46K annual salary 
 
Benefits 
 
 Union Membership 

 Health & Dental Insurance 

 2+ weeks vacation* 

 2+ weeks sick leave* 

 40 hours Personal Leave Incen-

tive 

 12 State & Federal Holidays 

 Life Insurance 

 Tax Deferred Flexible Spending 

Account 

 457(b) Deferred Compensation 

Plan 

 Flexible Schedule 

 Pension 

 Telework Opportunities 

 Click here for benefits info 

*Increases to 3 weeks (each) after 5 
years of service and grows from 
there! 

    Ready to get started? 
 
Head over to the State of Vermont Career site:  
https://careers.vermont.gov/ 
 
Use the keyword search box to locate the following requisition ID; 
    7641, 7642, or 7624 
 

Application deadline:  07/08/2020 
 
 

Not sure you’re a perfect fit? 
 
Apply anyway! We value teaching and learning, and there’s plenty of room 
to grow.  
 

Want to know more? 
 
Contact Jason Tremblay 
(Jason.Tremblay@vermont.gov) 

               Level Qualifica on Op ons 

    Tech II   Tech III   Tech IV 

              
 

 

EDUCATION  EDUCATION  EDUCATION 
 
 

Associates Degree in Engineering  Associates Degree in Engineering  

 
 

Associates Degree in Engineering  

 EXPERIENCE 
EXPERIENCE 

EXPERIENCE 

  1 years 2 years 3 years 
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