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Steps to Request an Official Species List 

All projects must request an Official Species List through USFWS’ 

IPaC (Information for Planning and Conservation) project planning 

tool to comply with 50 CFR Part 402. 

 

To Request an Official Species List: Use the USFWS IPaC 

Tool. 

STEP 1: Once on the IPaC website, select the Get Started 

button. 

 

 

 

 

 

 

STEP 2: The following dialogue box will appear, select “Ok”. 
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STEP 3: In the upper right-hand corner, enter the project 

location/address. 

 

 

 

 

 

 

 

 

STEP 4: Hit enter and the project location will populate. You 

may need to zoom in to see your project location. Next, 

select Sketch or Polygon to begin drawing the Project 

Area/Project Boundary. 
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STEP 5: The Polygon feature is depicted below. Double-click 

or select Finished Drawing when finished outlining the 

project area. 

 

 

 

 

 

 

 

 

 

STEP 6: Confirm that the project area is correct. If it is 

correct, select Continue. 

 

 

 

 

 

 

 

 

 

 

 



State of Vermont, Agency of Commerce & Community Development 
How to Request an Official Species List from USFWS? 
 

 

STEP 7: A new page will populate, as shown below. Select 

the Define Project button. 

 

 

 

 

 

 

 

 

 

STEP 8: The following dialogue box will appear prompting 

you to log-in or create an account; select whichever option is 

applicable for you. Note: Accounts can be created with ANY 

e-mail address, not just Google and Bison. 

 

STEP 9: Once logged in, you will be prompted to provide a 

Project Name. Once complete, select the Save button. 
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STEP 10: A new page will populate, as shown below. Select 

the Request Species List button. 

 

 

 

 

 

 

 

 

 

STEP 11: The following dialogue box will appear. Select the 

Yes, Request a Species List button. 
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STEP 12: Fill out the required contact and project 

information. At the bottom of the page, select Submit Official 

Species List Request. 

 

 

STEP 13: The following will populate, select the Species List: 

New England Ecological Field Office link. 

 

 

 

 

 

 



State of Vermont, Agency of Commerce & Community Development 
How to Request an Official Species List from USFWS? 
 

 

STEP 14: A new page will populate, as shown below. Save 

this document as a PDF and upload it to the Endangered 

Species section of the Supporting Documentation page 

under your Environmental Review in GEARS. 

 

 

 

 

 

 

 

 

 

 

 

STEP 15: Scroll down to the page that provides the 

Endangered Species Act List, shown below. 
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STEP 16: In the report, check to see which species were 

identified as threatened or endangered and if any critical 

habitats were identified. 

STEP 17: Visit the U.S. Fish & Wildlife Environmental 

Conservation Online System (ECOS). Select the Species 

Search option. 

 

STEP 18: Search by species name (common or scientific). 

The page that populates will provide information on the 

identified species. Compare the habitat requirement lists on 

ECOS to the habitat present in the project area. Discuss this 

in the Endangered Species Act section on the checklist. 

 

For Projects with Northern 

Long-Eared Bat  

For most projects in Vermont, the Official Species 
List will identify the Northern-Long Eared Bat as an 
Endangered Species. Review the habitat 
requirements for this species and compare them 
with the habitat found in the Project Area. The 
USFWS Habitat Requirements for this particular 
species can be found here. 

 

https://ecos.fws.gov/ecp/species/9045
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If there is a potential for the species to be present, please contact the state bat biologist; 
Alyssa Bennett, of the Agency of Natural Resources, to determine the project’s potential 
impact to this species. 

 

Examples of activities that have potential to impact the Northern Long-Eared Bat: 

▪ Removing trees or structures, like barns or sheds. 
▪ A project area close to any hibernacula, like caves or mines. 

 

If the project does not involve any activities that will potentially impact this species or its 
habitat, the checklist should state that these activities are not taking place and there is 
no potential for habitat disturbance or impact to the species. However, if you are unsure, 
it’s always best to contact the Environmental Officer for further guidance. 

Environmental Review Contact Information 

Grace Vinson, Environmental Officer 

Agency of Commerce & Community Development, DHCD 
grace.vinson@vermont.gov, 802-622-4236 

Gretel St. Lawrence, Environmental Specialist 

Agency of Commerce & Community Development, DHCD 
gretel.stlawrence@vermont.gov, 802-636-7255 
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