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How to Create a NEPAssist Report 

Note: This document will include guidance for creating two 

different reports, a NEPAssist Report & a Tank Study 

Documentation, using the EPA’s NEPAssist tool.  

 

How to Make a NEPAssist Report? 

STEP 1: Go to the NEPAssist website and enter the project 

address in the NEPAssist tool search box and select Search. 

 

https://www.epa.gov/nepa/nepassist
https://www.epa.gov/nepa/nepassist
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STEP 2: A new page will populate, as shown below. On the 

right-hand side, select the plus button to expand EPA 

Facilities. 

 

 

 

 

 

 

 

STEP 3: Under the expanded EPA Facilities, check each 

facility individually. 
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STEP 4: Select the pink cross on the map (representative of 

your project location) and enter the Project Title. 

Additionally, next to Buffer (should be 0.5 miles typically), 

select Add to Map, so that the buffer will be shown in your 

report. 

 

 

 

 

 

 

 

 

STEP 5: Once the buffer has been added to the map (shown 

as a yellow circle below), select the NEPAssist Report 

button. 
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STEP 6: The following page will populate. Note: This is not 

the NEPAssist Report. 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 7: Scroll down to the bottom of the page and select 

“Save as PDF”. 
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STEP 8: The NEPAssist Report will populate, as shown 

below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 9: Save the report as a PDF file. The report can be 

uploaded to the Supporting Documentation page under your 

ER on GEARS and should be referenced in the checklist, as 

needed. 
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How to Create a Tank Study Documentation through 

NEPAssist. 

If your project triggers compliance with 24 CFR Part 51, Subpart C [Explosive & 

Flammable Hazards] and requires an analysis of tanks within 1 mile from your project 

area, please follow the steps below to learn how NEPAssist can help you with the first 

steps of your tank study. Please Note: Additional information is required in order to 

satisfy the Explosive & Flammable Hazards requirement. 

 

STEP 1: If you are using this to assist with the tank study, 

determine if there is a hazardous waste (RCRA) facility found 

within the search radius (should be 1 mile) of the project 

area. If it says yes; select yes. 

 

 

 

 

 

https://www.epa.gov/nepa/nepassist
https://www.hudexchange.info/programs/environmental-review/explosive-and-flammable-facilities/
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STEP 2: A new page will populate, as shown below. Take a 

screenshot of this page and save for your tank 

documentation. 

 

Note: This portion of the NEPAssist report only helps guide 

you to facilities that may have above ground storage tanks 

(ASTs). This database can help indicate possible sites with 

tanks, which is helpful to start the tank study. However, it is 

possible that none of the RCRA facilities have ASTs. 

 

Environmental Review Contact Information 

Grace Vinson, Environmental Officer 

Agency of Commerce & Community Development, DHCD 
grace.vinson@vermont.gov, 802-622-4236 

Gretel St. Lawrence, Environmental Specialist 

Agency of Commerce & Community Development, DHCD 
gretel.stlawrence@vermont.gov, 802-636-7255 
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